
Please contact your Subcommittee Chair with any questions about expense reimbursement. All expenses should 
be authorized in advance by a Subcommittee Chair or Area Officer; event expenses are authorized by the 
Chair. For an expense/deposit of $500 or more, contact the Chair or Delegate so the Treasurer can pay directly 
instead of using personal funds. For any other finance related questions, feel free to contact the Area Treasurer: 
treasurer@area59aa.org. Thanks in advance for your service and cooperation!

Expense Form Step-by-step:
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1. Enter basic expense report info, name, address, etc. 

2. List expenses in a grid like the printed report and PDF. 
(Totals will calculate automatically.) 

3. Attach receipts and add details for individual expenses. 
(Similar to 2nd page of printed expense report.) 

Hit [Submit] and you’re finished!  

• The Area Treasurer will get a copy of the report with all 
receipts as attachments. 

• You will also get a copy of the expense report. 

• There is an option to edit the report after submitting, 
including adding or removing receipts. 
(Changes will automatically be sent again.) 

Area 59 Expense Report 
Easy as 1, 2, 3 
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