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Part 1.

Why?



Online & Hybrid Meetings

No physical basket to pass

Simpler than mailing a check

Easily set up with common technology & 

software

Minimal cost



In Person Meetings

Fewer people carry cash

Common technology supports the 

donation process

Ease of Use

QR code/Group’s email passed with the 

basket





Part 2.

How?



Necessary Components

Email

Web based

• Gmail

• Yahoo

• Icloud

• …other

Bank Account

• EIN

• Meeting Minutes

• ID

• Group Officers

• Deposit

Platform

• Paypal

• Venmo

• Cash App

• Stripe

• Givebutter

• Donorbox

• …other



Part 2a

SETTING UP AN EMAIL ACCOUNT



How to Create a Group Email



Open a web browser, go to 

www.google.com & click “Gmail”

http://www.google.com/


Choose “Create account”



Choose “To manage my business”



Fill out fields – name, desired email, 

password – click “next”



Continue to provide info, click 

“next”



Verify phone number or skip



Agree to terms.



Consider adding group details



Success! You’ve created an email 

account.



Now that the group has an email 

account, lets look at how to get a 

group bank account…



Part 2b

OPENING A BANK ACCOUNT

Start by creating an EIN 

for the group.



How to Create an 

EIN for Your 

Homegroup



Getting Started

 EIN stands for Employer Identification Number – aka Tax 

Identification number

 It is free to apply for a EIN

 The online application is designed to be completed in less than 15 

minutes

 The application is found online at www.irs.gov

 IRS form SS-4 or “Apply for an EIN online”

http://www.irs.gov/


Search for EIN at www.irs.gov



Choose “Apply for Employer 

Identification Number Online”



Click “Apply Online Now”



Click “Begin Application”



Choose “View Additional Types including tax exempt and 

government organizations”  & click continue



Select “Community or Volunteer 

Group”



Click “Continue”



Fill out fields & click “Continue”



Fill out fields & click “Continue”



Fill out fields & click “Continue”



Fill out group information, click 

continue



Select “No” for each option, click 

continue



Select other from the 

list, click “continue”



Specify your group’s primary 

business activity, click “continue”



Choose to have the EIN letter 

printed or mailed, click “continue”



Review information, click 

“submit”



Success! Print the EIN letter.



The IRS confirmation letter



Additional Information



Once the EIN has been assigned, a 

group bank account can be 

opened…



How to Make a Bank 

Account for a Group 

or District



What do I need?

 EIN: EMPLOYER IDENTIFICATION NUMBER 

 PERSONAL IDENTIFICATION

 BUSINESS FORMATION DOCUMENTS (GROUP MINUTES)

 LIST OF OFFICERS

 MINIMUM BALANCE



EIN: EMPLOYER TAX IDENTIFICATION 

NUMBER

 Form SS-4 can be filled out on the IRS.gov website. 



PERSONAL IDENTIFICATION

 Although AA is a program of anonymity, just as when you open a 

personal bank account, your bank will want to see a driver's license, 

passport, or another form of state-issued identification to prove you 
are who you say you are. 

 Districts and home groups alike will want to vote in a business 

meeting on who’s names will be included in the account. For a 

District, it is typically the DCM, and Treasurer. For Home Groups, it 

may be smart to add an additional name aside from the Treasurer 

such as the Secretary, IGR or GSR.  Each group should decide for 

themselves in a business meeting. 



Business formation Documents

 In order to start a business account, 

the bank will ask for some proof that 

the business/ organization exists. In the 
case of an AA bank account, two 

meeting minutes transcripts can be 

printed and brough to the bank at the 

time of signing up. 



List of officers

 The bank will want to see the names of people in significant roles.  

As roles change, updated lists of officers should be brought to the 

bank to ensure up to date information.



Minimum balance

 Most banks will require an initial deposit 

to open an account. Make sure to vote 

on this amount in your business meeting 
to ensure that your group or district have 

the funds necessary.  Some banks will 

charge a monthly service fee, which 

should be set aside each month. 



Decide which account your group 

needs

 MOST GROUPS SIMPLY 

OPEN A CHECKING 

ACCOUNT.

 A SAVINGS ACCOUNT 

MAY BE BENEFICIAL FOR 

GROUPS THAT WOUL 

PREFER THEIR PRUDENT 

RESERVE IN A SEPARATE 

LOCATION.



Select the bank

 WHEN SELECTING THE BANK YOUR GROUP WILL USE, KEEP IN MIND 

THE FOLLOWING:

 FEES

 INTEREST RATES

 ACCESIBLE BRANCH LOCATIONS

 ACCOUNT MANAGEMEMENT TOOLS



Apply for the account

 MOST BANKS WILL ALLOW YOU TO APPLY 
FOR A BUSINESS ACCOUNT ONLINE, 
HOWEVER GROUPS MAY FAVOR GOING 
TO THE BANK IN PERSON. AS LONG AS YOU 
HAVE ALL OF THE REQUIRED PAPERWORK 
IN ORDER, THE ACCOUNT WILL BE OPENED 
IN LESS THAN AN HOUR. 

 THE ONLY DOWNFALL ABOUT APPLYING 
ONLINE WOULD BE THAT ONE PERSON WILL 
HAVE TO GATHER OTHER GROUP MEMBERS 
PERSONAL DOCUMENTS, AND GROUP 
MEMBERS MAY NOT BE COMFORTABLE 
WITH THIS. 



DEPOSIT YOUR FUNDS

 YOU’RE ALL SET! PUT YOUR 

INITIAL DEPOSIT IN, AND HAVE 

YOUR TREASURER DEPOSIT ANY 
INCOMING CHECKS ON A 

WEEKLY OR MONTHLY BASIS.

 TREASURER REPORTS ARE A 

MUST AT DISTRICT AND 

BUSINESS MEETINGS!



Once you’ve set up a group email 

and have opened a bank 

account, it’s time to start looking at 

donation platforms…



Part 2c

CHOOSING A PLATFORM



Virtual Platform Options



Virtual Platforms- Which one to 

use?

 Some considerations

 Anonymity

 Ease of Use

 Banking Compatibility

 Transaction fees

 Payment types

 Setup



PayPal

 Anonymity

 User information (name on PayPal 
account or credit/debit card) will 
be seen by treasurer

 Ease of Use

 Can use on computer or mobile 
device

 Straightforward payment

 Bank Compatibility

 No issues

 Transaction Fees

 2.90% + 0.49 per transaction (2.2% 
for nonprofit)

 Additional fee for instant deposit

 Payment Types

 PayPal account

 Credit/Debit card

 Setup

 Easy to set up

 Business account is free and 
requires bank account 

 Can have various payment options



Venmo

 Anonymity

 Has social aspect 

 Must be sure privacy settings are 

set to private

 Ease of Use

 Mobile use only 

 Business accounts include free QR 

kit

 Bank Compatibility

 No issues

 Transaction fees

 1.9% + 0.10 per transaction

 Payment Types

 Credit/debit card

 Setup

 Requires a mobile device (phone 

number)

 Does not require bank account, 

but group/business bank account 

is recommended



Cash App

 Anonymity

 Can create user name

 No social aspect

 Ease of Use

 Simple to pay and link accounts

 Can set up QR codes

 Bank Compatibility

 No issues

 Transaction fees

 No fees for accepting/sending 
money

 Fee for instant deposits

 3% fee for using credit card

 Payment Types

 Credit/debit

 Setup

 Requires mobile device (phone 
number)

 Does not require bank account, 
but group/business bank account 
is recommended



Stripe

 Anonymity

 User information will be seen by 

treasurer

 Ease of Use

 Mobile or Website use

 Recurring payments available

 Bank Compatibility

 No issues

 Transaction Fees

 2.9% + 0.30 per transaction (2.2% 

for nonprofit)

 Payment Types

 Credit/debit 

 Apple/Google pay

 Setup

 Requires email and bank account-

online banking for account is 

needed

 Business accounts are necessary



Givebutter

 Anonymity

 User information will be seen by 
treasurer

 Ease of Use

 Can use on computer or mobile 
device

 Recurring payment option

 Bank Compatibility

 No issues

 Transaction Fees

 2.9% + 0.30 per transaction

 1% platform fee (unless using tips) 
per transaction

 Payment Types

 Credit/debit

 PayPal, Venmo

 Google/Apple pay

 Setup

 Requires email and Stripe (guided)

 No separate PayPal account 
required



Donorbox

 Anonymity

 User information will be seen by 

treasurer

 Ease of Use

 Can use on computer and mobile 

device

 Recurring payment option

 Bank Compatibility

 No issues

 Transaction fees

 2.9% + 0.30 per transaction (2.2% 

for nonprofit)

 1.5% platform fee per transaction

 0.8% on e-checks

 Payment Types

 Credit/debit

 Setup

 Requires email, Stripe, and PayPal 

accounts

 Easy to create forms



Platform Setup



How to Set up a 

PayPal Account



www.paypal.com



Choose ‘business account’



Enter your group’s email address



Create a password



Fill out your details



donors

transactions



Link your bank account in the 

“wallet” section



Find your bank in the list. 
Note: this picture only shows 5 of the many banks to choose from



Use your online banking credentials 

to link to PayPal.



Use a check to link to PayPal.



Once your group’s checking 

account is linked to your PayPal 

account, funds can be moved 

between your bank and PayPal 

accounts.



In Conclusion



We’ve showed you:

 How to create a group email

 How to get an EIN

 How to open a group bank account

 Details to consider when choosing a virtual donation platform

 How these components are linked in the virtual donation account 

creation process



Questions?



Submitted in Love and Service by 

the Area 59 Panel 71 Finance 

Subcommittee.
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